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NOTICE TO CONTRACTORS 
 

Notice is hereby given by the President and Board of Trustees of the Village of Oak Lawn, Illinois that 

sealed bid proposals will be received for the following tree services contracts: 

 

 

Bid #2011-09 

2012 TREE SERVICES CONTRACT  (TSC)  
 

 

 

 
Said bid proposals will be received up to the hour of 10:00 am Monday, the 17th day of October, 

2011, in the office of the Finance Department located in the main level in the Municipal Center at 9446 

Raymond Avenue, Oak Lawn, Illinois 60453.  All sealed bid proposals will be publicly opened and read 

at 10:30 a.m. on the same day in the Municipal Center Auditorium located on the second floor. 

 

Specifications and Bid Proposal Forms for this project are on file with the Purchasing Agent, of the 

Department of Finance located on the main level of the Municipal Center.  A copy of these documents can 

also be found at the Village of Oak Lawn website, www.oaklawn-il.gov.  HOWEVER, YOU MUST 

CONTACT THE VILLAGE FOR AN ORIGINAL BID PACKET TO PARTICIPATE.  Bid proposals 

must be submitted with the green envelope provided and on the forms provided and are to include all 

detailed specification sheets and required supporting documentation.  Proof of qualifications must be 

submitted with bid proposal.   

 

A mandatory pre-bid conference will be held at 3:00 p.m. on Tuesday, October 11th, 2011 in the 

Municipal Center Auditorium to address any questions which may develop during the course of the 

preparation of the bid proposal.  All potential bidders are required to attend this pre-bid conference. 

 

All bid proposals offered must be accompanied by a bid bond or a cashier’s check or certified check in the 

amount of two thousand dollars ($2,000) made payable to the order of the President and Board of 

Trustees of the Village of Oak Lawn as a guarantee that, if the bid proposal is accepted, a contract will be 

entered into and the performance of the contract properly secured.  No bid proposal shall be considered 

unless accompanied by such bond or check. 

 

All Contractors bidding on the project shall be required to be properly licensed to do business in the 

Village of Oak Lawn and shall furnish sufficient insurance of guaranty of indemnity to the Village of Oak 

http://www.oaklawn-il.gov/
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Lawn, its officers, agents, and employees, against any and all claims which might arise for damages to 

persons or property due to the negligence of himself, his employees or agents. No bid proposal shall be 

considered unless accompanied by such certificate of insurance. 

 

All laborers and mechanics employed by Contractor or Subcontractor(s) on work for this project shall be 

paid wages at rates not less than those prevailing on similar work in the locality as determined by the 

Village of Oak Lawn.  

 

All Contractors for the Construction of Public Works are subject to the Illinois Prevailing Wage Act (820 

ILCS 130/1-12) 

 

The Village of Oak Lawn reserves the right to determine the lowest possible bidder, to waive 

irregularities, and to reject any or all bid proposals. 

 

To obtain a packet, contact Judy Phelan at 708-499-7765 or jphelan@oaklawn-il.gov.  For other 

questions please contact Heather Green, Village Forester at 708-499-7098 or hgreen@oaklawn-il.gov. 

 

Sincerely,  

 

 

Heather Green,  

Village Forester 

mailto:jphelan@oaklawn-il.gov
mailto:hgreen@oaklawn-il.gov
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 Each proposal shall be submitted in the enclosed envelope which is plainly marked "Sealed Bid" and 

“Bid # 2011-09.” 

 Proposals received after the time and date specified will not be considered. 

 Proposals shall be made on the forms provided (Request for Quotation & 7 page Bid Proposal).  

Failure to do so may constitute grounds for rejection of bid. 

 Each bidder must state clearly in numerals (dollars and cents as appropriate) unit prices and 

extensions, written in ink without delineations, alterations or erasures, the price he or she proposes to 

bid. 

 Quantities estimated for comparison only.  Actual quantities will be determined as needed. 

 It is the intention to accept the entire bid proposal. However, the Village reserves the right to choose to 

not implement all sites or all phases of the project in its sole discretion.  

 Proposals which are incomplete, conditional or which contain additions not called for, alterations or 

irregularities of any kind may be rejected. 

 Two (2) copies of the bid packet with full documentation are requested to be provided. 

 Each bidder shall sign his proposal with his/her full name and address. In cases where a firm or 

corporation submits a proposal, it shall be signed with the full name of at least one member of the 

firm, or by the name of the officers authorized by its by-laws and its' official seal affixed thereto.  

 A bidder may withdraw his proposal provided the request is made in writing and delivered to the 

Finance Department not less than four hours prior to the designated time of the bid opening. 

 The right to reject any or all bids, or to waive any informalities for a given bid is reserved by the 

President and Board of Trustees.  It is distinctly understood, and all bids are made subject to the 

agreement, that the President and Board of Trustees reserve the right to decide which proposals 

represent the lowest responsible bid.  

 Include a copy of TCIA Accreditation if applicable. 
 

NOTE: Bid Deposit of $2,000 is requirement.  (Section 28) 

  Certificate of Insurance is required. (Section 30) 

  Documentation of Experience, References, Personnel, Equipment, Arborist 

  Certification & Emerald Ash Borer Compliance Agreement are required. 

  (Sect 23, 24, 25, & 26)  
 

SPECIAL TERMS 
 

PERFORMANCE BONDS REQUIREMENT 

  x   Not Required                 _   Bond to be submitted in  10 % of contract total 
 

SAMPLE REQUIREMENTS 

 X   Not Required                   To be submitted with bid 
 

DESCRIPTIVE LITERATURE AND TECHNICAL DATA 

 X   Not Required                    To be submitted with bid 

     To be submitted with brand substitutions only  
 

PENALTIES 

      1% off contracted price for each day delivery is late. 

     Vendor will pay difference between contracted price and price available 

 on the open market for failure to deliver within two weeks of contracted delivery date. 
    



Village of Oak Lawn 

Bid NO:  2011-09 
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BID #2011-09 

 

2012 TREE SERVICES CONTRACT (TSC) 

 

 

The Village of Oak Lawn is accepting bids for the 2012 

LANDSCAPE MAINTENANCE SERVICE & ANNUAL FLOWER 

INSTALLATION CONTRACT (LMS & AFIC) and the 2012 TREE 

SERVICES CONTRACT (TSC)  

 

 

A mandatory pre-bid meeting will be held at 3:00 p.m. on Tuesday, 

October 11
th
 2011 in the Municipal Center Auditorium to address any 

questions which may develop during the course of preparation of the 

bid proposal.  All potential bidders are required to attend this pre-bid 

conference in order to receive a bid packet.  

 

 

Bids must be received in the Finance Department by 10:00 a.m. on 

Monday, October 17, 2011. The bids will be opened publicly at 10:30 

a.m. in the Oak Lawn Municipal Center Auditorium located at 9446 

S. Raymond Avenue, Oak Lawn, IL 60453 on the 2
nd Floor. 

   

 

 

 
 



BID PROPOSAL SHEET 
 

VILLAGE OF OAK LAWN 
2012 TREE SERVICES CONTRACT 
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BID DUE:        10:00 am   
  

BID OPENING DATE:  Monday, 10-17-2011  BID OPENING TIME:   10:30 am  
 

(Mandatory Pre-Bid meeting date: Tuesday, 10-11-2011 @ 3:00pm) 
 

The undersigned hereby proposes to supply labor, equipment, and materials, in accordance with the terms, and 

conditions contained in the following SPECIFICATIONS. 
 

Please use the enclosed green envelope to submit your bid.  (If you have printed the specification from our Village 

Website, you MUST collect an official envelope at the Pre-Bid meeting.)  If the proposal does not fit in the green 

envelope, please secure the provided green envelope to the outside of your envelope.    In order to be considered, all 

required information must be complete, included with this proposal.  Incomplete proposals will not be considered. 
 

Additional Notes: 
 Follow the Bid Conditions provided 

 Do you have a complete proposal? 

o Request for Quotation (1 page), Bid Proposal (7 pages) 

o Bid Bond or Cashier’s check (see section 28)   

o Certificate of Insurance (see section 30) 

o Emerald Ash Borer Compliance Agreement & TCIA Accreditation (see section 25,26) 

o Experience, Skills & References (see sections 23 & 24) 

Bidder:    

    

Company Name  Date  

    

Street Address of Company  Contact Name (Print)  

    

City, State, Zip  E-Mail Address  

    

Business Phone  24-Hour Telephone (No answering Machine)  

    

Business Fax  Signature of Officer, Partner or Sole Proprietor  

    

Website  Name (Print) of Officer, Partner or Sole Proprietor  
    
Attest:  Of a Corporation    

    

Signature of Corporation Secretary  Print Name & Title  
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A. Unit Prices and Extension for Cycle Pruning 
 

The undersigned Contractor offers to provide to the Village of Oak Lawn cycle pruning services conforming to 

the terms and conditions set forth herein.   

 

A   Cycle Pruning    

 Size *Quantity Per Tree  Ext 

A1 0-5” 171  $  $ 

A2 6-15” 242  $  $ 

A3 16-25” 138  $  $  

A4 26-35”  120  $  $ 

A5 36” + 36  $  $  

A6 Total 707 - - $ 

 

B. Unit Prices and Extension for Time & Material Pruning  
 

The undersigned Contractor offers to provide to the Village of Oak Lawn pruning for demand, 

emergency pruning & clean up pruning services conforming to the terms and conditions set forth herein.   

 

B  Time & Materials Pruning  

 Type Quantity $/hour 

B1 Crew Leader * 1  $ 

B2 Grounds Person* 1 $ 

B3 Aerial Truck* 1 $ 

B4 Box Truck* 1 $ 

B5 Chipper* 1 $ 

B6 Total (lines, 1,2,3,4,& 5)  $ 

    

B7 Climber 1   $ 

B8 Crane 1   $ 

B9 Pickup 1   $ 

B10 Log Loader 1   $ 

B11 semi 1   $ 

B12 stumper 1   $ 
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C. Unit Prices and Extension for Emergency Storm Damage – State of 

Emergency FEMA 
 

The undersigned Contractor offers to provide to the Village of Oak Lawn emergency storm damage pruning 

services in conformance with FEMA reimbursement qualifications conforming to the terms and conditions set 

forth herein.  The tree services and debris processing would be located in various locations of the Village of Oak 

Lawn. 

 

C  Time & Materials Storm Clean up, etc.  

 Type Quantity $/hour 

C1 Crew Leader * 1  $ 

C2 Grounds Person* 1  $ 

C3 Aerial Truck* 1  $ 

C4 Box Truck* 1  $ 

C5 Chipper* 1  $ 

C6 Total (lines, 1,2,3,4,& 5)  $ 

    

C7 Climber 1   $ 

C8 Crane 1   $ 

C9 Pickup 1   $ 

C10 Log Loader 1   $ 

C11 Semi 1   $ 

C12 Stump 1   $ 
 

 

C    FEMA - Storm Clean up  Unit Price 

 Item Quantity Haul off site 

C13 Tree Debris 1 cu yd $                                /cu yd 

C14 Tree Debris 1 ton $                                /ton 
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D. Unit Prices and Extension for Emergency Tree Debris Processing/ 

Hauling – State of Emergency FEMA 
 

The undersigned Contractor offers to provide to the Village of Oak Lawn emergency storm damage tree 

removal / debris services in conformance with FEMA reimbursement qualifications conforming to the terms and 

conditions set forth herein.  Debris in the following section is generated from various locations in Oak Lawn, 

but moved to central location(s) for processing.   

 

D. FEMA Debris Unit Price Extended Price 

 Item Estimated 

Quantity 

  

D1 Tree Debris 10 trailers $                    /trailer $ 

* Haul using a 100 yd walking floor trailer (approx 22 tons). 

      

D. FEMA Debris Tub Grinder Unit Price  

 Item Per Day (8 hr)* 

D2 Tub Grinder 
w/ wheel loader & 1 operator 

 $                                  

**Per day is 8 hours of onsite grinding time.  This price includes drop off, any set up needs prior to utilization 

and operational needs for the 8 hours. 

 

 

Total Price D1 + D2 = _$__________________________________ 

 

E. Unit Prices and Extension for Tree Removal 
 

The undersigned Contractor offers to provide to the Village of Oak Lawn tree removal services conforming to 

the terms and conditions set forth herein.  

 

 Diameter Estimated Quantity Unit Price 

per inch 

Extension 

1 Trees 1-5” (5 trees ) 20 inches $ $ 

2 Trees 6-15” (5 trees) 50 inches $ $ 

3 Trees 16-25” (10 trees) 200 inches $ $ 

4 Trees 26-35” (30 trees) 900 inches $ $ 

5 Trees 36” + (20 trees) 720 inches $ $ 

Total Tree Removals (lines, 1,2,3,4,& 5) $ 
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F. Equipment  

 
List of equipment Cranes 

  

 Semi Trailer 

  

  

 Tower Trucks  

   

   

   

 Box Trucks  

   

   

 Chippers  

   

   

   

   

 Pickups  

   

   

   

 Clam/ Log Loader  

   

   

   

 Small Equipment  

   

   

   

 Tub Grinder  

   

   

   

 Other  

   

   

   

 

You may attach a list of equipment in substitution for completing this page, if desired. 
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G. Personnel 
 

The approximate number of personnel who will be available. 

   

Certified Arborist Who shall be present every workday:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

2
nd

 Employee  

 Name:  

 Years Experience:  

 Certified Arborist Number:  

 Years Experience as Cert Arborist:  

3
rd

 Employee  

 Name:  

 Years Experience:  

 Certified Arborist Number:  

 Years Experience as Cert Arborist:  

4
th
 Employee  

 Name:  

 Years Experience:  

 Certified Arborist Number:  

 Years Experience as Cert Arborist:  

5 Employee  

 Name:  

 Years Experience:  

 Certified Arborist Number:  

 Years Experience as Cert Arborist:  

 
Provide an attachment or add below and comments supporting ability to meet staffing needs 

 

 

 

 

 

 

 

 
 

 

 

You may attach a document with the requested material in substitution for completing this page, if desired. 
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Please list all Certified Arborists on staff 

   

Certified Arborist Who shall be present every workday:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

   

Additional Certified Arborists:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

   

Additional Certified Arborists:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

   

Additional Certified Arborists:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

   

Additional Certified Arborists:  

 Name:  

 Number:  

 Years Experience:  

 Years Experience as Cert Arborist:  

 

 

 

 

 

 

 

 

 

 

 
You may attach a document with the requested material in substitution for completing this page, if desired. 
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Municipal Reference List –  

 
Municipality:   

Address:   

Telephone # / e-mail address:   

Contact Title/ Name:   

Year, Type of work, & Number of trees in contract:  

1.  

2.   

3.   

   

Municipality:   

Address:   

Telephone # / e-mail address:   

Contact Title/ Name:   

Year & Number of trees in pruning contract:  

1.   

2.   

3.   

   

Municipality:   

Address:   

Telephone # / e-mail address:   

Contact Title/ Name:   

Year, Type of work, & Number of trees in contract:  

1.  

2.  

3.  

  

Municipality:   

Address:   

Telephone # / e-mail address:   

Contact Title/ Name:   

Year, type of work and # of trees in contract:  

1.   

2.   

3.   

   

 

 

 

 

 

 

 

 

You may attach a document with the requested material in substitution for completing this page, if desired. 
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1. COMPETITIVE SEALED BIDDING 
 

The Village of Oak Lawn, an Illinois municipal corporation (hereinafter referred to as “The Village”), will receive 

sealed bids from contractors for tree services identified in the solicitation. Bids must be received by the date and time 

specified. 

 

2. MANDATORY PRE-BID CONFERENCE 
 

For the purpose of familiarizing bidders with the project, answering questions, and issuing addenda as needed for 

clarification of the bidding documents, a mandatory pre-bid conference shall be held at the Village Municipal Center 

Auditorium, 9446 Raymond Ave, Oak Lawn, IL 60453. Bids shall only be opened from contractors present at the 

mandatory pre-bid conference. Date and time of the meeting are listed on the cover sheet.  

 

3. OBJECTIVE 
 

The Contractor is to perform the following to maintain to the highest standards in the industry the cycle pruning, T&M 

(Demand) pruning, removal and emergency tree pruning of the trees on Village parkways, green strips and Village 

Owned property or that are a threat to Village property.  The specifications contained herein detail how pruning 

activities shall improve the appearance and height clearance of these trees. 

 

Additionally the contract is also for the services of tree debris processing (grinding, chipping, etc.) and removal IN 

THE EVENT circumstances require large amounts of debris to be removed from the Village in an extreme event 

such as but not limited to an extreme storm event, for example a FEMA situation. The specifications contained 

herein detail how processing and hauling activities shall occur.  

 

4. SCOPE OF SERVICE 

 
The Village will implement, through this Contract, tree pruning, removal and emergency tree work as identified in the 

Specifications at locations in the Village as directed by the Village Forester or her representative. The services will 

include the pruning of Village trees for either cycle pruning or demand (T & M) pruning.  In the situation of extreme 

storm damage such that the Mayor declares a State of Emergency and the Village will be pursuing FEMA 

reimbursement, the Emergency Storm Damage prices will go into effect.  In this FEMA state, Emergency Tree Debris 

Processing portion of the contract will go into effect.  

  

The Contractor will be responsible for providing sufficient supplies, equipment, tools, materials, transportation, waste 

disposal, and labor required to fulfill the Tree Services Contract.  The Contractor shall perform all services in 

compliance with the terms and conditions of the Specifications during the entire Contract period. 

 

Within this document the various maintenance responsibilities are outlined for fulfilling the Tree Services Contract. 

 

The Contractor shall obtain an overall acceptable performance level, as determined by the Village Forester within the 

first seven (7) days of the Contract. After the initial seven (7) day period and throughout the Contract, the Village 

Forester or her representative may direct the Contractor to correct any deficiencies that do not meet the standards 
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established. After notice of deficiencies, the Contractor will be granted a seven (7) day period to cure any deficiencies. 

 

If the Contractor fails to comply within the seven (7) day cure period, the Village Forester may request that the Contract 

be terminated.  Regularly scheduled Quality Control/Quality Assurance (QC/QA) meetings will serve as a means to 

discuss problems, solutions, required actions and responsibilities. 

 

5. AWARD OF CONTRACT 
 

The Village reserves the right to reject any or all bids, determine lowest responsive bidder, waive irregularities and 

award multiple contracts as deemed advantageous to the Village.  

 

The Village Forester will review the submitted bids and will rank the contractor’s prices by contract activity forecast.   If 

the submitted unit price and the calculated extension price on the bid sheet are at variance, the unit price shall prevail. 

Additional information including work history, references, and TCIA accreditation shall be reviewed as listed in the 

qualification of contractors. The award shall be made to the lowest responsive and responsible bidder or one contractor 

for areas identified. The Village Forester will make a recommendation of award to the Village Manager, Director of 

Public Works, and Finance Personnel, who in turn will submit the recommendation to the Village Board for approval 

and award of contract or contracts. 

 

A. Pruning (A) 
 

Contract activity forecast shall be determined by totaling or extending the unit price per tree by multiplying it by the 

number of trees in areas identified.  If funds to complete all of identified areas are unavailable, the Village Forester 

may reduce the number of trees in all or part of identified areas in order to meet available forestry funding. A 

reduction will involve shrinking the boundaries of an area.  

 

B. Pruning (B) 
 

Contract activity forecast shall be determined by totaling or extending the unit price per equipment or personnel of a 

typical crew; Cew Leader, Grounds person, Aerial Tuck, Box Truck, & Chipper for a typical cost per Crew hour. 

 

C. Emergency Tree Work (FEMA)(C) 
 

Contract activity forecast shall be determined by reiewing the unit price per volume and weight respectively.  

 

D. Emergency Debris Processing (FEMA)(D) 
 

Contract activity forecast shall be determined by totaling or extending the unit price per trailer and by 

multiplying it by an estimated amount and additionally considering cost for a tub grinder for time period 

identified..  

 

E. Removals (E) 
 

Contract activity forecast shall be determined by totaling or extending the unit price per inch and by multiplying it 

by the number of inches in size classes identified.    
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6. TERM OF CONTRACT 
 

The term of the contract shall be from January 1
st
, 2012 through December 31st, 2012, or until all assigned work has 

been completed.  

 

7. QUANTITIES 
 

Whenever a bid is sought seeking a source of supply for items or services, the quantities shall be construed as estimates 

for the purpose of obtaining unit prices unless otherwise stated. The Village reserves the right to increase or decrease the 

stated quantities, adjust pruning area boundaries, and switch pruning area priorities.  

 

8. VISITING THE SITE 
 

The Contractor shall visit the site of the proposed work, before bidding, to thoroughly familiarize themselves with all 

existing conditions under which the work is to be done.  The contractor shall acquaint himself with the nature of 

materials available, soil conditions, utilities, and any other discernable conditions that may affect the work.  Failure to 

take this precaution will not relieve the Contractor from any obligations to comply strictly and fully with the terms of the 

contract.  No allowances will be made for the failure of the Contractor to correctly estimate the nature and quantities of 

labor, and materials that are to be provided or removed under this contract. 

 

9. SERVICE DAYS & HOURS 
 

It is the Contractor’s responsibility to submit anticipated work schedules for the Village review and approval. Further, 

the Contractor shall be responsible for requesting information regarding the anticipated work schedules of the Village 

workers or other Contractors with the goal of coordinating the tree services with other services that may occur in an area 

that the Contractor has plans to work in. The work under this Contract shall be primarily conducted Monday through 

Friday, excluding holidays, during daylight hours (e.g., 7:00 a.m. through 5:00 p.m.). All tree related work on Saturday 

and Sunday or during non-daylight hours shall be done only upon approval of the Village Forester. The Contractor may 

recommend instances, for approval by the Village Forester, where Contract work should be performed, at no additional 

cost to the Village, during weekend and non-daylight hours. In all instances the Services shall not, in any way, disrupt 

normal business operation or traffic flow in and around the locations.   

 

10. STAFFING PLAN 
 
The Contractor shall be responsible for employing and assigning a staff of competent personnel who are fully licensed, 

insured, certified and qualified to perform the tree pruning or emergency tree debris processing as required by this 

contract.  At the onset of the Contract the Contractor shall provide staffing schedules for the Village Forester' review and 

approval. Staffing issues shall be reviewed at monthly meetings as required. Bidder shall describe anticipated maximum 

and minimum crew sizes with its bid. Bidder shall also provide a list and description of any work to be performed by 

subcontractors with its bid. 

 

11. CONTRACTOR PERSONNEL AND EQUIPMENT 

 
The Contractor shall supply all material, equipment and personnel necessary to complete the work specified. The 
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Contractor shall rent equipment as needed to cover any equipment breakdowns that would cause this contract to not be 

completed in the allotted time period. All vehicles and attached equipment shall have the Contractor’s name in a visible 

location to avoid possible parking tickets. Personal vehicles shall have the name in the window. All vehicles and 

equipment shall abide by the standards listed in the Traffic Control section. All vehicles and equipment shall have all the 

appropriate items to avoid damage to public and private property (example-boards or pads for outriggers to avoid 

depressions, etc…). 

 

The equipment can be stored at the Public Works yard (98
th
 & Central), for convenience of the Contractor while actively 

trimming for the Village.  However, the Village does not assume any responsibility of theft or damage. 

 

For pruning activities: 

 

All individuals shall be familiar with the pruning specifications identified in this document and shall be experienced in 

pruning operations. Competent individuals and not those “training” shall perform actual pruning. The Village Forester 

or his or her representative shall have, throughout the life of the contract, the right of reasonable rejection and approval 

of staff assigned to the work by the Contractor. If the Village Forester or other Village representative rejects staff, the 

Contractor must provide replacement staff satisfactory to the Village Forester or other Village representative in a timely 

manner and at no additional cost to the Village. The day-to-day supervision and control of the Contractor’s employees is 

the responsibility solely of the Contractor.  

 

On a daily basis, the minimum number of individuals on the pruning crew shall be two (2). Work crews may be split to 

work on different streets but a minimum of one English speaking supervisor shall be at each location at all times. A 

certified Arborist must be present with each crew working. 

 

12. CONTRACTOR’S RESPONSIBILITIES 
 

In providing the services under this Contract, the Contractor shall: 

 

A. Exercise safe, sanitary and sound-business practices with the skill, care and diligence normally shown by 

professional arborists. 

B. Comply with all PPE (Personal Protective Equipment) requirements of the current published ANSI  Z133 

standards. 

C. Require all employees to wear suitable uniforms during the time they are on Village property. 

D. Supply an adequate number of trained and fully insured personnel to perform all work. 

E. Require all employees to comply with all instructions in English issued by the Village Forester or her 

representative. 

F. Remove all rubbish, debris and wastes from the location(s), resulting from the work performed, in an 

orderly and safe manner and legally dispose of same. 

G. Provide evidence of all licenses and permits that may be required for all Tree Service Contract activities. 
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H. Require all personnel to report any hazardous or out of the ordinary conditions, as well as any vandalism, 

theft, deterioration, graffiti, damage, spills, evidence of rodent or animal infestation, unusual activity or the 

like, that may affect the operation and/or safety on Village properties, to the Village Forester, or his or her 

representative. Any item in need of repair or replacement shall be reported on the same day it is observed. 

 

13. SAFETY STANDARDS 
 

All equipment to be used and all work to be performed shall be in full compliance with the most current revision of the 

American National Standards Institute Standard Z-133.1-2006, or as amended by written agreement. 

 

Contractor personnel exposed to public vehicular traffic shall wear warning vests or other suitable garments marked 

with or made of reflectorized material. At a minimum, this includes ANSI Class 2 garments.  

 

14. TRAFFIC CONTROL 
 

The Contractor shall conduct its operations in a manner that will not interrupt pedestrian or vehicle traffic except as 

approved by the Village. The work area shall be confined to the smallest area possible to allow maximum use of the 

street or sidewalk and to minimize any hazard to traffic or pedestrians. The Contractor shall provide adequate traffic 

control for work area protection in compliance with the Federal Highway Administration Manual on Uniform Traffic 

Control Devices for Streets and Highways, 2003 Edition. The State of Illinois Motor Vehicle Code, the Illinois 

Department of Transportation Highway Standards, and the Illinois Department of Transportation Handbook of Traffic 

Engineering Practice for Small Cities. All personnel, signs, barricades, and any other items or devices necessary shall be 

provided by the Contractor. The Village shall make no separate payment for this work. Traffic control shall include but 

not be limited to the following: 

 

A. All work vehicles shall be positioned on the same side of the street as the work site. 

B. Whenever possible the work site on a two lane street or highway shall be confined to one traffic lane leaving 

the opposite lane to open traffic.  

C. Work area protection shall take into account the duration of the project, the size of the project, the lanes of 

traffic, the volume of traffic, the speed limit, and the distance to the work area from the pavement. 

D. Work vehicles shall have the flasher light lit but not as a substitute for any traffic control devices for work 

area protection that may be necessary. 

E. Under certain field conditions such as hills and curves, the spacing of the traffic control devices shall be 

adjusted as necessary. 

F. Warning signs such as “Men Working” shall be diamond shaped having a black symbols or message on an 

orange reflective background. Such signs shall be 48 inches by 48 inches in size and shall be posted at a 

minimum height of 12 inches above the pavement.  

G. Cones used as daytime channeling devices shall be at least 18 inches tall, conical or tubular in shape with a 

broadened base, and orange in color. Cones shall be spaced equal in feet to the posted speed limit or closer 

along the taper length.  



GENERAL SPECIFICATIONS 
 

VILLAGE OF OAK LAWN 
2012 TREE SERVICES CONTRACT 

 
 

VOL TSC 2012 Specifications Page 22 of 34 

H. Channeling devices such as cones shall be positioned to provide adequate taper length before the work area 

to guide traffic through the work area. Tapers approaching the work zone shall be: 

 150’ minimum for posted speed limits 35 mph or higher 

 50’ minimum for posted speed limits 30 mph or less 

I. Should individuals progress ahead of vehicles, such as tree climbers, cones shall be placed in the roadway to 

alert motorists of activity in those trees.  

J. For lane closures on multilane highways, appropriate warning signs such as “Right Lane Closed” and 

channeling devices at the appropriate intervals shall be used depending on the speed limit. 

K. Should complete street closure be required for a maximum of 8 hours on any given day in order to complete 

contract work, the Contractor shall notify the Forestry Division and the Police Department, and the 

appropriate barricades (at least 3 Type II barricades at each intersection), and “Road Closed” and “Detour” 

arrow signs used. Flaggers shall be appropriately dressed (high visibility safety apparel, etc.) to alert 

motorists, shall stand in a conspicuous position facing approaching traffic, and shall use the proper traffic 

control sign and IDOT flagging procedures when directing traffic. 
 

15. WORK CREW SUPERVISION 
 

The Contractor shall provide qualified supervision of each crew at all times while working under this contract. Each 

supervisor shall be fluent in English and be authorized by the Contractor to accept and act upon all directives issued by 

the Village Forester or his or her representative.  
 

16. SUPPLY & EQUIPMENT REQUIREMENTS 
 
As described under “Contractor’s Responsibilities,” the Contractor shall supply all consumable supplies unless 
otherwise stated. Any costs for supplies shall be included as part of the bid price. Bidder shall submit a list of proposed 
supplies indicating a description, size, quality, quantity and cultivar or brand name of each. Additionally, Bidder must 
provide a completed Manufacturer’s Standard Material Safety Data Sheet (OSHA Form #20) for all fertilizers, 
herbicides and pesticides that may be used for the tree pruning. 
 
Any equipment or supplies of improper type or design, or inappropriate for the intended use, shall be replaced with 
satisfactory equipment or supplies at the Contractor’s expense. Also, the Contractor shall submit where it will warehouse 
and how it will transport the equipment or supplies to and from the site. 

 

17. INSPECTION OF WORK 

 
All work shall be completed to the satisfaction of the Village Forester, or his or her representative, and same shall 
resolve any questions as to proper procedures or quality of workmanship. 
 

18. UNSATISFACTORY WORK 
 
If, at any time during the contract, the service performed or work done by the Contractor is considered by the Village to 
create a condition that threatens the health, safety, or welfare of the community, the Contractor shall, on being notified 
either by written or oral notice, immediately correct such deficient service or work. In the event the Contractor fails, after 
notice, to correct the deficient service or work immediately, the Village shall have the right to order correction of the 
deficiency by separate contract or with its own resources at the expense of the Contractor. The Village reserves the right 
to terminate the whole or any part of this contract in the event the awarded Contractor fails to perform any of the 
provisions of this contract. 
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19. MEETINGS 
 
It is anticipated that there will be required meetings between the Village and the Contractor. These meetings may include 
representatives of other Village Departments and/or other Contractors or consultants, at the Village Forester's discretion. 
 If necessary, additional Quality Control/ Quality Assurance (QC/QA) meetings will be scheduled by the Village 
Forester to review V.O.L.’s standards as well as the overall quality of the Services.  An initial QC/QA meeting to 
discuss start-up issues and requirements shall be scheduled upon Contract award. 
 
Attendance by the Contractor at all scheduled meetings shall be mandatory. The Contractor shall have a sufficient 
number of management level personnel (e.g., owner, superintendent,) with decision-making authority available to attend 
meetings when scheduled. In any year of the Contract, if the Contractor fails to attend meetings, V.O.L. may seek 
corrective measures that could include delays in the processing of Contractor’s invoice. 

 

20. REPORTING REQUIREMENTS 

 
As previously mentioned, the Contractor shall submit reports (e.g., weekly, monthly, annually, etc.) in any form, 

content, and substance that may be required by the Village Forester, or his or her representative at any time during this 

Contract. It shall be initially required that the Contractor provides the following reports to the Village: 

 

 Daily Report – fax or hand deliver a daily list of addresses completed. 

 Weekly Report – e-mail a summary of completed work providing address, tree species and diameter of each 

tree pruned. 

 Project Report – e-mail an electronic summary of the project report, ie.  Cycle pruning provided in the same 

format submitted to the Contractor, entered into the same excel spreadsheet.  

 

21. LOCATIONS 
 

Various locations within the Village Limits. 

 

22. COSTS AND BASIS OF PAYMENT  
 

The Contractor affirms and states that the prices submitted herein constitute the total cost to the Village for all work 

involved in the respective items. This cost also includes all insurance, royalties, transportation charges, use of all tools 

and equipment, superintendence, overhead expense, inspection costs, all profits and all other work, services and 

conditions necessarily involved in the work to be done in accordance with the requirements of the Contract Documents 

considered severally and collectively.  

 

The Awarded Contractor shall send all invoices to the Village Forester. The Village will pay the Contractor after receipt 

of a correct invoice for reasonable work allocable to the contract or after the date of acceptance of work that meets the 

contract requirements, whichever occurs later.  
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A. Cycle Tree Pruning and Tree Removal Work (Non FEMA) 
 

The Contractor shall be paid for the work described herein on a per tree basis depending on the tree’s diameter and 

the unit price for a given tree diameter. The tree diameter shall be measured with a standard tape at a point four and 

one-half (4.5) feet above the highest ground level at the tree. In cases of low-branching trees whose crotch is four 

and one-half (4.5) feet from the ground or lower, measurement shall be taken below the lowest branch. If a tree 

becomes multi-stemmed below one (1) foot, each stem shall be measured independently and shall be paid as a 

single tree if stems number 3 or less, and as 2 trees if stems number more than 3. Partial payment shall be made to 

the Contractor as work progresses but, in no case, shall payment be made on trees not completed to the satisfaction 

of the Village Forester and in accordance with these specifications and accepted arboricultural practices. The 

contract unit prices shall remain firm for the contract term, or until all pruning or removal work is complete. 
 

B. T&M (Demand small storm, non parkway, etc.) Tree Pruning Work (Non-FEMA) 
 

The Contractor shall be paid for the work described herein on a per hour basis per labor and equipment identified. 

Partial payment shall be made to the Contractor as work progresses but, in no case, shall payment be made on trees 

not completed to the satisfaction of the Village Forester and in accordance with these specifications and accepted 

arboricultural practices.  The contract unit prices shall remain firm for the contract term, or until all pruning work 

is complete. 
 

C. Emergency Clean up and Processing of Tree Debris  FEMA) 
 

The contractor shall be paid for all emergency tree debris processing and hauling work described herein at the 

contracted unit price and following current FEMA regulations. The contract unit prices shall remain firm for the 

contract term, or until all debris processing work is complete.  

 

23. EXPERIENCE/ QUALIFICATIONS 

 
The contractor shall be required before the award of any contract to show to the complete satisfaction of the Village 

Forester that it has the necessary facilities, ability, and resources to provide the services specified herein in a satisfactory 

manner. The contractor shall be required to give past history and references in order to satisfy the Village Forester in 

regard to the contractor’s qualifications. The Village Forester shall make reasonable investigations deemed necessary 

and proper to determine the ability of the Contractor to perform the work. The Village Forester reserves the right to 

reject any bid if the evidence submitted by, or investigation of, the Contractor fails to satisfy the Village Forester that the 

Contractor is properly qualified to carry out the obligations shall include: 

1. The ability, capacity, skill, and resources to perform the work or provide the service required 

2. The ability of the Contractor to perform the work or to provide the service promptly within the time specified, 

without delay or interference 

3. The character, integrity, reputation, judgment, experience, and efficiency of the Contractor 

4. The quality of performance of previous pruning contracts or services 

5. The status of Tree Care Industry Association (TCIA) Accreditation, TCIA Accreditation shall be used as a 

tiebreaker for instances when submitted bid prices and all other factors are equal 

6. A minimum of three (3) years of experience with a Municipal contract – see 24 References for more. 
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24. REFERENCES 
 

1. For pruning (Cycle and T&M) (A, B, E) and removal experiences/ references: 

 

i. Four (4) municipal references who can attest to the Contractor’s ability to fulfill this parkway tree 

pruning contract. List specific individuals and the municipality on the reference sheet including their 

office address, phone number, and e-mail address.  

ii. At least two (2) of the four (4) municipal references are to have employees titled as “Forester,” or 

“Forestry Superintendent” or equivalent. Ideally, these employees are Certified Arborists or Municipal 

Specialists. These “Foresters” need to verify the Contractor’s previous satisfactory performance of tree 

pruning contracts in excess of 1, 500 parkway trees within the last 5 years. List specific individuals and 

the municipality on the reference sheet including their office address and phone number. Include the year 

of the pruning contract.  

 

2. For Emergency Tree Debris Processing – FEMA - experiences/ references (C, D): 

i. At least three (3) municipal or other governmental references who can attest to the contractor’s 

pervious satisfactory performance with similar contracts for the emergency tree debris processing 

and hauling. Include names, addresses, and phone numbers.  

 

25. EMERALD ASH BORER COMPLIANCE AGREEMENT 
 

By the start of the contract term, the awarded Contractor shall have signed and completed an Illinois Department of 

Agriculture Emerald Ash Borer Compliance Agreement, and shall be listed on the IDA website 

(http://www.illinoiseab.com). A copy is to be submitted with the bid. 

 

26. TREE CARE INDUSTRY ASSOCIATION ACCREDITATION 

 
TCIA Accreditation shall be used as a tiebreaker for instances when submitted bid prices and all other factors are equal. 

If applicable, a copy of the accreditation certificate is to be submitted with the bid.  

 

27. FAILURE TO ENFORCE 
 

Failure by the Village at any time to enforce the provisions of the contract shall not be construed as a waiver of any such 

provisions. Such failure to enforce shall not affect the validity of the contract or any part thereof or the right of the 

Village to enforce any provision at any time in accordance with its terms. 

 

28. BID BOND OR CHECK  
 

All bid proposals offered must be accompanied by a bid bond or a cashier’s check or certified check in the amount of 

two thousand dollars ($2,000) made payable to the order of the President and Board of Trustees of the Village as a 

guarantee that, if the bid proposal is accepted, a contract will be entered into and the performance of the contract 

properly secured.  No bid proposal shall be considered unless accompanied by such bond or check. 

 

http://www.illinoiseab.com/
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29. LICENSING  
 

All Contractors bidding on the project shall be required to be properly licensed to do business in the Village and shall 

furnish proof of all required licensing. A current Village Business License is required for the contract. The Awarded 

Contractor must obtain one at the start of every calendar year throughout the life of the contract. A license may be 

obtained through Business Registration. 

 

30. INSURANCE  
 

Contractor shall maintain all necessary and proper insurance for the duration of the work to be performed, including 

comprehensive general liability insurance and property damage insurance and workers compensation insurance, as well 

as automobile liability insurance. Successful bidder must be covered for the following requirements prior to receiving a 

contract with the Village: 

a) Comprehensive general liability $1,000,000 

General Aggregate   $2,000,000 

b) Automobile Liability 

 per person   $1,000,000 

per occurrence   $2,000,000 

c) Workers Compensation   State of Illinois 

Statutory Limits 

d) Errors and Omissions 

 

(Engineering or Architectural only)  Legal Limits 

The bidder’s insurance policies, as outlined above, shall provide coverage to the Village for any and all claims arising 

out of the contractual obligation; further the  policies shall name the Village as primary non-contributory additional 

insured, and with original endorsements affecting coverage required by this clause. The Village reserves the right to 

request full certified copies of any insurance. Policy coverage shall contain no special limitations on the scope of 

protection afforded to the municipality, its agents, employees, or volunteers. Evidence of coverage must be presented to 

the Village, with bid, as provided in the bid specifications. 

Coverage shall state that contractor’s insurance shall apply separately to each insured against whom claim is made or 

suit is brought. Any failure to comply with reporting provisions or any policy shall not affect coverage provided to the 

municipality, its agents, or employees. 

If this insurance is written on the Comprehensive General Liability Policy Form, the certificates shall be ACORD25, 

Certificate of Insurance. If this insurance is written on a Commercial General Liability Policy Form, ACORD 25-S form 

will be acceptable. In Form ACORD 25 and 25-S, strike out (delete) in the cancellation provision the following words: 

“Endeavor to” and “but failure to mail such notice shall impose no obligation or liability of any kind upon the company, 

its agents or representatives”. 

It is mandatory for the Village Manager, or his designee, to be notified if the CONTRACTOR fails to pay the premium 

for the above-required coverages. 

Insurer shall agree to waive all rights of subrogation against the municipality, its agents, and employees. 

The insurance carrier of the bidder shall provide a minimum of thirty (30) days written notice to the Village Manager, or 

his designee, before insurance limits and scope of coverage are materially altered or insurance protection is cancelled. 



GENERAL SPECIFICATIONS 
 

VILLAGE OF OAK LAWN 
2012 TREE SERVICES CONTRACT 

 
 

VOL TSC 2012 Specifications Page 27 of 34 

All insurance Contracts must maintain a Best’s rating o 00 f A: Class VI or better. 

No contract shall be approved by the Village, nor shall the contractor commence any work under this contract until he 

has submitted evidence of compliance with the above-insurance requirements. 

 

31. PREVAILING WAGE 
 

All laborers and mechanics employed by Contractor or Subcontractor(s) on work for this project shall be paid wages at 

rates not less than those prevailing on similar work in the locality as determined by the Village. All Contractors for the 

Construction of Public Works are subject to the Illinois Prevailing Wage Act (820 ILCS 130/1-12) 

 

Prevailing Wage will apply as determined by the Illinois Department of Labor.  The requirement of Prevailing Wage for 

this contract will be determined by the current interpretation of the Illinois Department of Labor.   

 

32. DAMAGE TO PUBLIC OR PRIVATE PROPERTY 
 

Should any damage to private or public property occur as a result of the service performed or work done by the 

Contractor, the Contractor shall immediately notify the Village Forester or his or her representative of such damage. Any 

correction of damage shall be resolved within ten (10) days after damage occurs. Should the damage not be rectified 

within the time frame agreed upon or to the satisfaction of the Village Forester, the Village reserves the right to repair or 

replace that which was damaged and assess the Contractor such costs as may be reasonable and related to damage 

caused by the Contractor, and deduct these costs from any payment due the Contractor.  

 

33. LIQUIDATED DAMAGES 
 

The Village and Contractor recognize that time and work quality is of the essence to this contract. They also recognize 

the delays, expense and difficulties involved in a legal proceeding. Should the Contractor fail to complete the work as 

specified in this contract, the Contractor shall be liable to the Village for liquidated damages in the following amounts: 

 

1. $100.00 per day for failure to complete the work in the time frames required by this contract; 

2. $100.00 per day for failure to clean-up and restore each site as required by this contract; 

3. $100.00 for each tree improperly pruned or with incorrect pruning cuts such as, but not limited to flush cuts and 

tears. 

4. $100 per hour for failure to provide the emergency work in the time frame required by this contract for 

situations of a state of emergency. 
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34. EXCEPTIONS 
 

Any deviations or exceptions to these specifications must be with the exact nature of the change outlined in sufficient 

detail. The reason for which deviations were made should also follow if not self-explanatory.  The Village reserves the 

right to reject bids which do not completely meet outlined specifications. The Village in determining its need will 

evaluate the impact of exceptions to the specification. 

 

35. QUESTIONS DURING THE BID PROCESS 
 

All questions shall be directed to: 

 Heather Green, Village Forester 

 Phone (708) 499-7098 and Fax (708) 499 - 7065 

 

36. BID FORM SUBMISSION 
 

Each bidder shall submit the original and one copy of the bid and supporting documentation in the provided green 

envelope, sealed, and no later than the time and date specified on the cover sheet. Bids received after the specified time 

shall be rejected and returned to the bidder unopened. Each bid shall contain: 

1. Unit prices and extensions. 

2. A statement of the approximate number of personnel to be at the work site on a given work day, a list of 

equipment to be used on the project, and names, certification numbers, and length of certification of Certified 

Arborists.  

b. References/ Experience documentation.  

3. Include a copy of the Emerald Ash Borer Compliance Agreement  

4. Include a copy of TCIA Accreditation if applicable 

5. Include applicable insurance information supplied and financial forms completed. 

6. Bid Bond or Check 

7. Contact information and signature completed including an after-hours phone number other than an answering 

machine.  

 

37. Certified Arborist 
 

For pruning (A and B:  Cycle and T&M) under this scope of work, at least one individual shall be on the job site at all 

times who has passed, received, and has current “Arborist Certification” from the International Society of Arboriculture 

prior to the opening of the bids. Their name(s) and certification number(s) shall be included in the bid document to be 

considered for this project. Any change in the status of the “certified” individual(s) during the life of this contract shall 

be reported to the Village Forester at the time of occurrence. Failure to have a Certified Arborist on site at all times shall 

result in termination of the contract. 

 

For FEMA work (C) a Certified Arborist is not required to be, but is required to manage the project daily.  

 

For FEMA work (D) a Certified Arborist is not required to be on site or overseeing the project.  

 

For Tree Removals (E), a certified arborist is not required to be on site, but is require manage the project daily.   
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38. Wood & Chip/ Grinding Debris Disposal 
 

Disposal of wood chips and grinding debris generated by work described within this Contract is to be the responsibility 

of the Contractor, with the exception of pricing for FEMA work (C&D)  which is identified separately. 

 

The Contractor may deliver chips to the homes of Village residents as requested by the residents without charge, at a 

time convenient to the Contractor. Chips shall be dropped only on private property and not on the parkway or in the 

street. Any logs requested by the residents shall be given free of charge and shall not be from diseased trees. Logs left at 

the homeowner’s request must be on the resident’s property and not the parkway. Any logs from elm or ash trees must 

have the bark removed. 

 

39. Protection of Overhead Utilities 
 

Tree operations may be conducted in areas where overhead electric, telephone, and cable television facilities exist. The 

Contractor shall protect all utilities from damage, shall immediately contact the appropriate utility if damage should 

occur, and shall be responsible for all claims for damage due to their operation. The Contractor shall make arrangements 

with the utility for removal of all necessary limbs and branches that may conflict with or create a hazard in conduction 

the operations of this contract. If the Contractor has properly contacted the utility in sufficient time to arrange for the 

required work by the utility, delays encountered by the Contractor in waiting for the utility to complete its work shall not 

be the responsibility of the Contractor.  The contactor must follow minimum requirements of OSHA 1910.269. 

 

40. PRUNING SPECIFICATIONS – Demand (T & M) Tree Pruning (“B” Pricing) 
 

A. Purpose and Pruning Procedures 

a. All pruning should follow ANSI A300 Part 1 Pruning Standard and the ISA’s Best Management 

Practices: Tree Pruning for the purpose of crown cleaning, crown thinning, crown raising, and 

structural development.  

b. For all other tree species, all pruning shall improve the appearance of the trees, maintaining the crown 

shape and symmetry typical of the species at its given size and age with an emphasis on the following: 

1. Crown cleaning to remove all dead, diseased, detached and broken branches. This shall apply to all 

the above described branches and stubs greater than 1/2 “(half inch) in diameter.  

2. Crown thinning to selectively remove live branches to reduce crown density. Branches to be thinned 

shall be ½” (half inch) diameter and greater. Thinning cuts shall remove crowded and low vigor 

branches. Thinning shall increase light penetration and air movement through the crown. Thinning 

shall also remove suckers from the base of the tree and some water sprouts on the interior. After 

crown thinning, tree branches shall have foliage and mechanical stress evenly distributed along a 

branch and throughout the crown. Not more than one-fourth of the crown shall be removed from 

mature trees.  

3. Crown raising to remove lower branches where practical (dependent on tree size) to obtain an 

eventual full foliage height clearance of sixteen (16’) feet on the street side of the tree of secondary 

or major street and twelve (12’) feet over any marginal access or minor street on the street side. All 

work shall always maintain the crown shape and symmetry typical of the species being pruned, and 

shall balance the tree evenly. This raising should also allow an eventual clearance over the 

pedestrian walk of ten (10’) feet. Pruning may include reduction cuts on clearance if complete 

branch removal from the tree trunk is not practical.  
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4. Pruning for structure to influence the orientation, spacing, growth rate, strength of attachment, and 

ultimate size of branches and stems. Particular attention is to be given to young trees (those less than 

40 years old with diameters 6”-24”) if a scaffold branch is too large in diameter and competes with 

the leader, then this scaffold branch is to be reduced back to a lateral and/or thinned to obtain a 

balanced crown shape overall.  

5. Pruning to choose and develop a dominant leader. Competing stems and branches are to be 

subordinated (reduced in length) or removed, particularly if structurally weak “v” crotches occur 

along the main trunk or are developing within young tree crowns. Special attention shall be given to 

the effect reducing or removal of such branches will have on the ultimate form of the tree.  

6. Pruning for clearance such that branches clear houses, building rooftops, streetlights, and all traffic 

control devices by a minimum of fifteen (15) feet.  

7. The results of the pruning shall be a balance of art and science such that it is aesthetically pleasing 

while meeting the safety needs of people and health needs of the tree. 

 

B. PRUNING CUTS & TOOLS 

 

a. All final cuts shall be “collar cuts” made sufficiently close to the trunk or parent limb, without 

cutting into the branch collar or leaving a protruding stub, so that closure can readily begin under 

normal conditions. The face of the “collar cut” or wound area shall be circular in form. “Flush” 

cuts to the main stem behind the branch collar and that leave oval exposed wounds shall not be 

made. Cuts shall be made such that all wound sides are even edged and do not leave “dog ear” 

ridges on one side or another. Clean cuts shall be made at all times without leaving any stubs. 

b. All limbs to be removed shall be cut in such a manner so as to prevent any ripping or tearing of the 

wood or bark on the parent or remaining stem. Large limbs shall be cut using the three-cut pruning 

method. All limbs shall be brought to the ground in such a manner as to prevent any damage to real 

or personal property, publicly or privately owned. 

c. Proper tools for pruning shall be used for each cut. Blades of each tool, including hand pruners, 

pole saws, hand saws, and chain saws, shall be placed on each branch to obtain proper pruning cut. 

This shall be done in a way that will not cut, rip, or harm adjacent bark areas.  

d. No person working in trees shall use shoes with spikes, or any other footwear, which will, in the 

opinion of the Village Forester, injure the tree being pruned. At no time shall any person working in 

trees for pruning purposes, wear spurs or climbing irons.  

 

C. Pruning of Elm 

 

All American elms (Ulmus Americana) or other elms susceptible to Dutch Elm disease shall be pruned by April 

1
st
 of each year.  

 

D. Pruning of Trees Near Power Lines 

 

Trees which have been disfigured due to ComEd pruning for power line clearance shall only be pruned for 

height clearance from the ground, clearance from buildings, and removal of structurally weak branches or 

deadwood under this contract.  

 

E. Site Appearance & Clean up 

 



TECHNICAL SPECIFICATIONS - PRUNING 
 

VILLAGE OF OAK LAWN 
2012 TREE SERVICES CONTRACT 

 

VOL TSC 2012 Specifications Page 31 of 34 

Pruned limbs and branches temporarily placed in the parkway area shall be placed in such a manner as to 

eliminate any obstruction to motor vehicles and pedestrians. 

 

The Contractor shall clean up the site and remove and dispose of all debris at the end of each day’s operation. 

Site cleanup shall include removal of sawdust, small twigs, chips, leaves, trunks, and limbs from the street, curb, 

parkway, sidewalk, private lawns, and driveways with the appropriate tools for the job. The site shall be 

returned to the same state it existed in prior to the pruning work. Under no circumstances shall any materials be 

allowed to lie on the parkway overnight.  

 

As pruning may occur during or after snow events, some debris may filter down through the snow and may not 

be accessible for clean up. In these instances, it is the responsibility of the Contractor to re-clean and rake up 

debris in these areas within 2 to 3 days after the snow melts. No extra payment shall be made for this clean up 

work. 

 

 

41. PRUNING SPECIFICATIONS –Cycle Tree Pruning (“A” pricing) 
 

A. Purpose and Pruning Procedures   

 

Cycle tree pruning shall have the same specifications as found in Section 38 Pruning Specifications for Demand 

(T & M) Pruning.  However, the trimming will be assigned in block by block in a designated area.   

 

Parkway trees to be pruned by the Contractor are all deciduous and evergreen trees in the parkway located 

within the areas marked on a provided map.  The trimming will be assigned and completed block by block.  The 

areas, numbers and sizes are provided for estimation only.  Parkway trees are those located between the street 

edge and public sidewalk and include “greenstrip” trees when present.  The Village Forester will provide a list of 

all trees to be pruned to the awarded Contractor. 

 

It is the responsibility of the Contractor to notify the residents that are about to receive cycle tree pruning service 

at a minimum of two (2) working days prior to work being completed.  All residents receiving notification must 

be serviced within two (2) weeks of receipt. The Village will provide the notice and area of notification. 

 

B. Starting & Completion Requirements 

 

Work to begin after January 1st, or at a time mutually agreed upon by the Contractor and the Village Forester. 

Cycle pruning work must commence no later than February 1st.  Fifty percent (50%) of the dollar value of the 

budget for cycle/area pruning shall be completed by April 1st, 2012 as an indication that the Contractor is 

satisfactorily progressing toward completion of the contract, if project is initiated by the Village at such time 

frame. Once work has begun, the Contractor shall work successive workdays as is practical until the contract 

has been completed. All work shall be completed prior to December 31, 2012. 
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42. PRUNING SPECIFICATIONS - EMERGENCY STORM DAMAGE 

(FEMA) (“C” Pricing) 
 

In a situation where the Mayor declares the Village in a state of emergency as a result from storm 

damage, the Contractor shall provide pruning services in conformance with FEMA reimbursement 

qualifications.  Upon being contacted by the Village Forester of the Village being in a state of 

emergency, the Contractor shall supply crews immediately such that streets are opened, hazards are 

removed and debris is hauled off site. 

 

The Contractor must be able to respond within two (2) hours of being contacted.  All record keeping 

and billing will conform with FEMA reimbursement needs, cubic yards or tons, as is the current 

acceptable manner.  Bills will be submitted daily.  If electricity is not interrupted, the bill summary 

will be e-mailed daily.  

 

Priority of work will be set by VOL Emergency Operations Manuals and FEMA.  

 

Clearing roads, collecting debris, addressing hangers, and risk to the ROW will be highest priority. 

 

43. EMERGENCY TREE DEBRIS PROCESSING & HAULING 

(FEMA)(“D” pricing)  
 

In a situation where the Mayor declares the Village in a state of emergency as a result from storm 

damage, the Contractor shall provide a tub grinder and all necessary equipment, personnel, and 

consumable supplies to grind, chip the tree debris material on site.  

 

The Contractor must be able to respond within one (1) week.  All record keeping and billing will 

conform with FEMA reimbursement needs, cubic yards or tons, as is the current acceptable manner.  

Bills will be submitted daily. If electricity is not interrupted, the bill summary will be e-mailed daily.  

   

The Contractor shall also provide the cost and service of hauling of same debris. 

 

Disposal of wood chips and grinding debris generated by work described within this contract shall be 

included in the proposal price.  

 

The Village encourages the highest use of wood waste utilization, while pursuing economically viable 

options of disposal.  The Village encourages high end use of the wood debris. 
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The contractor shall own a tub grinder such as a TGG9000 with 1,000 HP or equipment of 

comparable utility: 

The Vemeer TG9000 tub grinder is designed for contractors that are involved with large land-

clearing projects, organic/wood processing facilities, and for contractors that are looking for 

more power and higher tub grinding production. The TG9000 features a PT Tech wet clutch 

with 2:1 gear reduction. It is microprocessor controlled with built-in torque limiting. 
http://www.vermeer.com/vcom/EnvironmentalEquipment/Model.jsp?PrdlnID=3305&ModID=53767 

 

The contractor shall own a 100 cubic yard trailer (45’ walking floor trailer) or comparable hauling 

vehicle for the wood debris.  It is estimated that the trailer will hold approximately 22 tons of material.  

 

A minimum of 1 day of work for tub grinder with wheel loader/ excavator/ appropriate/ OSHA 

approved substitution and one (1) operator.  One (1) day is equal to eight (8) hours of work.  Includes 

any set-up charge and fuel needed for the 8 hour operation. 

  

44. TREE REMOVAL WORK – per diameter inch (“E” Pricing) 
 

Tree Removal: The contractor shall remove all trees designated for removal by the Village 

Forester or Forestry representative. Designated trees shall be greater than one (1) inch in diameter 

at breast height (DBH). Removal shall consist of cutting down each tree in a safe manner to a 

point of four inches above the adjacent ground level. Stumps shall be flush and level without 

pointed wood fibers projecting upward. The contractor shall remove and dispose of all tree limbs 

and tree trunks from the site in accordance with applicable ordinances and regulations of the The 

Village, Cook County, and the State of Illinois. The contractor shall use caution and good 

judgment during tree removal operations particularly when deciding if it may be appropriate to 

“flop” a tree, or how to make the final trunk cut of a “limbed” out tree. Sidewalks, curbs, streets, 

and manhole structures shall always be protected from the impact of falling wood by use of the 

tree or limb ground supports. Ropes or other mechanical devices shall be used to lower all limbs of 

sufficient size that may cause damage to other trees or surrounding public or private property.  

 

Tree Measurements: Trees shall be listed as one (1) to five (5) inches in diameter; six (6) inches to 

fifteen (15) inches in diameter; sixteen (16) to twenty- five (25) inches in diameter; twenty-six 

(26) to thirty-five (35) inches in diameter; and greater than thirty-six (36) inches in diameter 

measured as follows: the diameter shall be measured with a standard tape at a point four and one-

half (4-1/2) feet above the highest ground level at the tree. In cases of low-branching trees whose 

crotch is four and one-half (4-1/2) feet from the ground or lower, measurement shall be taken 

below the lowest branch. If a tree becomes multi-stemmed below one (1) foot is shall be counted 

as two (2) or more trees and each stem shall be measured independently. 

 

Location:  All trees shall be located in the Right of Way (ROW) just off the public street between 

the curb and sidewalk (when present) or in a Green Strip.   

 

Notification by Village: Lists containing the address, identification and diameter of trees to be 

removed shall be submitted (phone, fax, in person, etc.) to the contractor from time to time, with 

infectious diseased and dead trees possibly harboring vectors of infectious diseases being 

http://www.vermeer.com/vcom/EnvironmentalEquipment/Model.jsp?PrdlnID=3305&ModID=53767
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highlighted. Trees requiring removal shall be marked with a red paint “X” at each location. Before 

removal, the contractor must verify that the tree is both marked with red and appears on the list.  

 

Notification by Contractor: The contractor shall notify the Village Forester or representative prior 

to beginning work each day on this contract. Following the completion of a removal list, the 

contractor shall submit, within 5 working days, an invoice for payment with the list attached or 

referenced.  

 

Timeframes and Completion Requirements: A list containing infectious diseased trees and dead 

trees harboring vectors of infectious diseases/ pests (such as Dutch elm disease or Pine Wilt) shall 

be removed by the Contractor within ten (10) workdays. The contractor shall remove all other 

trees on a given list within fifteen (15) workdays. The removal period shall start the second 

workday after the contractor has received the removal list (ex. If the list was received on Monday 

the removal period starts on Wednesday). 

 

Emergency Service: Occasionally various trees, estimated to not exceed ten (10) in a given year 

under normal conditions, shall require immediate removal or shall need to be “limbed” out to 

ensure public safety. Upon notice, crews shall arrive within four (4) hours to the site. Final 

removal of fallen logs and debris shall be mutually consented upon the contractor and the Village 

Forester, generally in the range of two (2) workdays. 

 

 Site Appearance and Clean-Up: Limbs and trunks temporarily placed in the parkway areas shall 

be placed in such a manner as to eliminate any obstruction to motor vehicles and pedestrians. 

Brush and limbs overhanging curb or pavement shall not be acceptable and under no 

circumstances shall these materials be allowed to lie on the parkway overnight. The contractor 

shall clean up the site and remove and dispose of all debris at the end of each day’s operation. 

Brush, logs, and woodchips generated by work described in this contract shall be the responsibility 

of the contractor. Site clean up shall include removal of sawdust, small twigs, chips, leaves, trunks 

and limbs from the street, curb, parkway, sidewalk, private lawns and driveways with the 

appropriate tools for the job. Aside from the stump left, the site shall be returned to the same state 

it existed in prior to the removal.  

 

Protection of Property: The contractor shall take all necessary precautions to eliminate damage to 

adjacent trees and shrubs, lawns, curbs, walks, or other real or personal property. Holes made in 

lawns, regardless of size, shall be filled with black dirt and seeded with a turf grass lawn seed mix. 

Any damage shall be rectified within ten (10) days. Equipment shall not enter upon private 

property unless the property owner(s) consent or the Village Forester has obtained signed right-of-

entry release forms for the required removal. Vegetation surrounding a tree marked for removal 

shall be disturbed as little as possible.  

 

Wildlife Considerations: Except for infectious diseased trees or structurally hazardous trees, 

should the contractor discover a tree marked for removal has interesting wildlife such as owls or 

songbirds or any birds protected by the Migratory Bird Treaty Act, the trees are to be “limbed” out 

to ensure public safety and the Village Forester notified. Forestry staff will coordinate any public 

relations. The remaining stem or trunk shall be removed at a later time once wildlife has vacated 

the tree.  


